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Yeah, We Can Do That.

Vendor Payment Portal - Help Guide

1) Obtain your Vendor-ID from either a check received as payment from BNSF Logistics or from a Payment Remittance.

= vendorip || Name Check Date Document
ACME99  [IACME. INC. 772812011 1108200
Load Number Date Invoice Number | Invoice Amount | Discount | Net Amount Paid |

Example Image of Check with Vendor ID located at the top left corner.

BNSF Logistics, LLC Page: 1
4700 Thompson Road

% Springdale AR 72762
M We offer several Quick Pay options for carriers
‘aGlsrlcs Visit www.bnsflogistics.com for information.

Vendor ID "Iendor Name Check Name Payment Number Check Date Check Number
ACME-99 [l AcmE, INC. ACME, INC 00623974 71282011 | 1108211
Load Number |Your Voucher Number | Date |Amount |amount Paid |piscount [writeoft et

Example Image of Check with Vendor ID located at the top left corner.

2) Onthe initial Vendor Portal Page, enter your Vendor ID in the textbox provided and click Submit.

Vendor ID * | ACME-99 Submit

3) If you enter an invalid Vendor ID you will be presented with a warning:

No invoices were found for this Vendor ID.
Please check your Vendor ID and try again.

Close

4) If you have entered a valid Vendor ID, you should be prompted with a page that indicates payment information.




5) Below is a sample of the payment details window

f 4
o "
LOGISTICS
Yeah, We Can Do That 40 —
Help @

fiwesenin B Vendor 1 ACMED |C togst | |Downicas
m Invoice Invoics Amount Due Pay g Pay Payment Ref voice Dlh
Shambsr Amount Dve Dt Aot L o

DE/237 0 108750 10875 TR 0.00 1,087 50 GEYE -
LIDATT834 7428 $500.00 $90000 g1yn $0.00 $500 00 Tam
LiDaE841 1427 S4at12% sS4 28 TR R $0.00 $4712% v |-
LID87T8368 7443 S362%0 836250 BN $0.00 $362.50 mam
LID859006 7310 349000 $49000 e 5000 $490.00 Gzant
LID371615 7372 $140.00 $14000 TZant §50.00 $140.00 6zant
LID870852 7324 $260.00 $280.00 N $0.00 $280.00 6rzans
UD87T1543 7357 $84000 $840.00 28 $0.00 384000 62a
LIDB69419 7288 $507 50 $507.50 nan $507 .50 $0.00 CHECK 1104796 al1an 7ranm
LIDBET117 7211 $210.00 $210.00 man £210.00 $0.00 CHECK 1104796 anan mam
Lpgg22me 1158 587500 $875.00 Ten $875 00 soo0e CHECK 1103987 R mnam
LIDBSAT 56 7157 $61000 91000 e $910.00 so o0 CHECK 1103967 wan a2
LIDas1969 6SV2A $332%0 $332% 62511 $332.50 $000 CHECK 1089717 52611 Lrx'ah ]
LIDB51961 6992 $33250 $33250 6211 §332.50 5000 CHECK 1098939 s a2111
LID8S7R03 TO44 $44310 S443 10 6211 §44310 $0.00 CHECK 1095822 5231 62111
LIDB42393 65236 376000 $78000 6111 §780.00 $0.00 CHECK 1067202 Szon 1611
UDBS1824 6973 $630.00 $630.00 61011 $630.00 $0.00 CHECK 1096246 st 6Nt
LIDB47324 8925 $86500 $665 00 a1 $665.00 $0.00 CHECK 1096248 v Gt
LIDB20973 6435 $14000 $14000 sn2m $140.00 $0.00 CHECK 1089222 ananm sn2am
LIDAZ2354 8438 542000 $48000 anan $490.00 $0.00 CHECK 1089222 an2n sn2m
LIDB3253% 6882 srro00 $T1000 s $770.00 $0.00 CHECK 1089222 anam a2 -
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a. Clicking the [Help] button will provide you with contact details for the Accounts Payables group.

b. You can click [Filter Results] to search for a specific or a range of transactions based on a variety of data
elements such as the Load Number, your Invoice Number, Payment Reference, Payment Type, and several
Date fields. Once you have entered the filtering criteria, simply click [Search] to limit the results in the main

C.

data grid. If you want to clear all of your filter choices, simply click on the [Reset] button. Once you have
searched with a filter applied, a new button will appear, [No Filter]. Clicking on this button will cause the
filters to be cleared and filter settings to be hidden. The [Hide Filter] will keep the filter settings applied but

simply hide that section to free up space on the screen to be able to see more of the results. If the filters are
hidden, the [Filter Results] button changes to [Show Filter] to indicate that a filter has been applied but is

hidden.
Wide Filve Search Reset Venoor 1 ACME-99 Logost Duwninag
Load Number o Payment Type Invosc e Dates
Invoice Number o ACH Due Dates
Payment Rel o ' Ungaid Other Payment Dates
Loag Invoice Invoice Amount Dus Payment  Owtstanding Payment Payment Ref Invwaice Date
Number Number Amount Due Date Amount Batance Type Recd Paid

Click [Logout] if you

need to check more than one Vendor-ID or to simply close your session.



Click [Download] to extract the data visible in the grid out to a .CSV file which can be opened in spreadsheet

software.

By clicking on the data grid headers, the data will be sorted ascending and descending. You can also click and
drag the column headers to re-arrange them to suite your needs.

By double-clicking the row of a data element, you will bring up a pop-up window with more details on
transaction.

Invoice Details

Vendor ID: ACME-29
Load Number: LIDB71842
Invoice Number: 7357
Invoiced Amount: $840.00

Advance Amount: $0.00
Advance Fee Amount: $0.00
Quick Pay Fee: $0.00
Payment Amount: $840.00
Outstanding Amount: $0.00

Payment Type: CHECK

Payment Reference: 1108200
Invoice Recd Date: 08/28/2011
Payment Due Date: 07/28/2011
Date Paid: 07/28/2011

Have questions regarding this invoice or
payment? Send us an e-mail

Close

Thank you for your interest in the BNSF Logistics Vendor Payment Portal. If you have general questions you
can always send us an e-mail to AP@bnsflogistics.com.
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